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2nd Grade Policies and Procedures

Classroom Rules:  In order to provide an effective learning environment for your child, good behavior is a must.  Students are expected to follow The Golden Rule in each second grade classroom.  “Treat others as you would like to be treated.”  There are four simple rules of our classrooms:  Be a good listener, Be kind to everyone, Be safe, Be the BEST student you can be.  We would appreciate it if you discussed these rules with your child.  We will talk about them throughout the week and each student will be expected to follow them daily.  
Discipline Plan:  A traffic light will be used in the classroom for discipline.  Your child will be on green light at the start of the day.  First, your child will receive a verbal warning.  After a warning, your child will move to the yellow light.  The consequences for the yellow light are loss of recess time, certain privileges, or time out in the buddy room.  If your child moves to red light, the consequences are phone call or note home to parent.  Once your child moves past the red light, they will be referred to the office depending on the severity.  At the end of each day, I will mark a red, yellow, or green circle in your child’s agenda book to inform you daily of your child’s behavior.  I would appreciate your help and support by checking your child’s agenda book daily and praising them when they show good behavior and work.  If your child visits the buddy room, you may have to sign or complete a behavior form with your child.  Together we can encourage and help your child be the best second grade bulldog he or she can be.   Please leave me any questions or comments in your child’s agenda book.

Toys/Make-Up:  Toys are not to be brought to school for any reason.  If students are caught with toys/make-up in the classroom they will be taken away.  Items will be returned when a parent comes to pick-up the items from the teacher.  Any confiscated electronics will be turned in to Mrs. Kemp and will be dealt with by her.

BEE Folder:  Second Graders have a Bring Everything Everyday Folder.  It is called their BEE Folder.  It must go home and return to school every day.  Your child’s BEE Folder contains three sheet protectors for their Newsletter, Spelling List, Calendar, and Reading Log.  The agenda book is located in the BEE Folder.  Students will place homework in the front pocket of the BEE folder and graded papers in the back pocket.  It is very important that the BEE folder remains organized and contains all items listed for students to be prepared for school each day.  Please empty the graded papers and return those with a parent requested signature.  Teachers should not see graded papers remaining in the folder the next day.  Papers could get lost and it does not teach organization and neatness to students.  
Homework:  Homework is assigned weekly.  Students are responsible for turning in their homework.  Completing homework and forgetting to turn it in is treated as late homework.  Homework is graded with the expectation that a parent has reviewed it.  Therefore, mistakes such as no name on paper or incomplete work will result in loss of points.  Homework without a name that cannot be identified will be thrown away and students will not receive credit for doing their assignment. (this applies to all assignments and tests) Every year my biggest problem is students turning in work without their names.  I remind the class before every assignment and as they are turning in the assignments.  Please make sure their name is on their homework before they even begin the task.   
A homework packet will go home every Friday.  You may choose to complete the assignments over the weekend.  If you decide to complete the packet early, your child may need extra help because we have not covered the material in class.  Do not turn them in early.  The packet is due the following Friday.

Students will be given a Spelling Tic Tac Toe Card every Friday.  Their spelling words will be listed on the newsletter.  Students will choose three squares to complete and hand in on the following Friday.  The middle square is a must do.  The other three are their choice.  I would like the chosen squares marked with a large X and attached with the assignments.  If homework is not handed in on the following Friday, then they must complete it during recess.  
Students are expected to read their library books at least 15 minutes each day and to keep it recorded in their Reading Log.  If a student was not able to go to the library to receive new books after testing, they should read the current story out of their Reading book.  The library is open every day unless voting is taking place or the library is experiencing technical difficulties for checkout.  

Students need help with their homework.  Please check your child’s agenda book nightly and review his/her homework to make sure it is correct before returning it to school the following day.

Parents must sign the agenda book and reading log each night.  

Reading Logs:  Your child is expected to read at least 15 minutes each day and to keep a record of the books read.  Students have reading homework Monday thru Friday.  Read with your child and discuss the text.  Sign the reading log next to the current date.  Do not complete the log ahead of time.  I will take off points for days signed ahead of the current date.  Your reading log should be placed in the third sheet protector of your child’s BEE Folder.
Accelerated Reader:  Accelerated Reader (AR) is a national program used at WHES to assist in the improvement of students' reading ability and their comprehension. It provides time for the practice of reading, just like one has to practice to get better at developing any skill. The program uses a computer based vocabulary test called the STAR test that adjusts as the student is taking the test to her/his individual reading level.  Then each student is assigned a personal reading level range called a ZPD. WHES school year is divided into nine weeks and each nine weeks students work toward a goal. Students read books which they choose in the appropriate reading level (ZPD) and take tests on their comprehension of the book on a computer. The computer keeps track of the student's percent correct on each book and the number of points the student earns, which are based on the length and the difficulty of the books. Students move up in levels as they have success reading at their current reading level. The purpose of AR is to motivate reading and ensure that students are reading books of their own selection that they comprehend. The parent's role in this program is to encourage reading. WHES classes allot some reading time during the school day, but reading at home increases the student's success. Our Class uses AR in conjunction with an at-home reading requirement. Students are strongly encouraged to read AR books for that at home reading time.  I will send home a letter explaining how we will use this program in our classroom, when the library and AR becomes available to us.
Math Facts:  Students will be required to practice math facts each night for homework.  Each child should have flash cards to practice addition, subtraction facts at home.  They are always available at your local dollar stores.  Fact quizzes will be given every Monday.  
Accelerated Math: Accelerated Math or AM is very similar to AR.  Students take their STAR test every nine weeks to determine their ZPD (zone of proximal development) or math level.  Students will complete their AM assignments in class unless they are assigned an Exercise.  Students must take Exercises home to be completed with an adult.  The only reason a student is assigned an Exercise is because they are having difficulty in a particular math skill or objective that will be listed at the top of the assignment.  Exercises must be completed the day they are assigned and returned the next day.  There will be a date at the top of the paper for you to check.  Your child will complete Practices and Tests during class.  Once they have received their grade on a TOPS report, I will initial it and send it home with graded papers.  The TOPS report will tell you their percentage grade, the problems they missed, and their answer and the correct answer.  Go through the assignment and have them correct their mistakes.  Sometimes, students have the correct answer, but bubble it on their answer card incorrectly.  Unfortunately, I cannot change the grade.  It teaches students to be careful when bubbling answers.  This prepares them for the CRCT testing at the end of the school year.
Make-Up Work: When a student is absent from school, he/she needs to collect their make-up work as soon as they return to school and place it inside the “While You Were Out” Folder.  Students are allowed to complete missed assignments at school when all of their class work is complete.  The assignments that could not be completed at school will go home for completion.  Students will be given 3 days to complete the make-up work inside of the “While You Were Out” Folder.  If students know of an absence in advance, some work may be given ahead of time if the parents request it in advance in order to give teachers’ time to prepare the work.  

Grades: Math- Math grades are weighted based on the type of assignment given.  Tests count as 50% of a student’s final report card grade.  Class work counts 20%, fact quizzes count 20%, and homework counts 10% of the total grade.

Reading-Reading grades are weighted based on the type of assignment given.  Tests count as 60% of a student’s final report card grade.  Class work counts 20%, Accelerated Reader counts 10% and homework counts 10% of the total grade.

Language- Language grades are weighted based on the type of assignment given.  Tests count as 60% of a student’s final report card grade.  Class work counts 30% and homework counts 10% of the total grade.

Spelling- Spelling grades are weighted based on the type of assignment given.  Tests count as 70% of a student’s final report card grade.  Class work counts 20% and homework counts 10% of the total grade.

Science- Science grades are weighted based on the type of assignment given.  Tests count as 60% of a student’s final report card grade.  Class work counts 40% of the total grade.

Social Studies- Social Studies grades are weighted based on the type of assignment given.  Tests count as 60% of a student’s final report card grade.  Class work counts 40% of the total grade.

Graded Papers: Expect graded papers to go home Mondays or Fridays.  It should be placed in the back pocket of your child’s BEE Folder.  It is your child’s responsibility to pick up their graded papers from their basket and place them in their BEE folder.  It is also their responsibility to return signed papers to class the following day.  If you see a check or a smiley stamp on your child’s paper, I have graded the assignment and given a 100%.  If it does not have a check, smiley, or number grade, I have not graded the paper and it needs to be returned to school.  Incomplete work, I return to be completed.  The colorful math pages from your child’s work book are not graded.  We use them for practice.  Do not return those.  I would look at them to see what your child is currently doing in math.  
Newsletters: You should receive a newsletter every Friday.  It will be the first page of your child’s BEE Folder.  Your newsletter is very important.  It informs you of important dates, upcoming events, the units we will be discussing in class in all subject areas, spelling words and etc.  

Attendance: Please review the Wesley Heights Handbook for our attendance policies.  

If your child is absent, please send a note to excuse their absence when they return to school.  If I do not receive the note, your child will be marked unexcused.  
Students must be in the classroom before 8:45 or they will be marked tardy.  If they arrive after 9:00, you must check them in, in the office to receive a pass.

Students may arrive no earlier than 8:10 to receive breakfast.  Students will pick up their breakfast and eat in the classroom.  The breakfast line will close at 8:40.  If students are not eating breakfast, they may arrive no earlier than 8:15.  They will report to their classroom first.

Dismissal begins at 2:50 and ends at 3:30.  At 3:30, I begin calling all contact numbers.  If I cannot reach someone to pick up your child, I will have to call school security.  Also, I will not release your child to anyone unless they are on the list you gave at registration.  Teachers leave at 3:45.  Please be on time to pick up your child.  It is a matter of safety and courtesy.  All second grade teachers have children of their own to pick up on time.  
You must keep up with your family numbers.  If your child is going to go home a different way, I must have a written note from the parent/guardian telling me how they are getting home (family # of other car, if they are riding with someone else).  
Lunch: If your child has a negative balance in the cafeteria, they will not receive a regular lunch.  It will be a peanut butter sandwich only.  In the past, this has proved to be very embarrassing to our children.  Please keep up with your child’s balance.  Also, parent lunches are now $3.50.
Please keep this detailed list of procedures for second grade for the entire year.  We will be going over it in detail during the first few weeks of school.
Visiting the classroom:  Anytime you would like to come in and volunteer.  I would greatly appreciate it.  I enjoy having parents visit the classroom and read, help with arts and crafts, or anything else you would like to do.  Send me a note or call to let me know you are coming.
Friday, August 7, 2009 your child will receive their first newsletter, homework sheet, spelling list, calendar, and reading log.  They will all be placed inside of their BEE Folder.  I do not know when we will begin checking out books from the library.  I will be assigning text books to students this week, so they may take them home next week.  You may use books from home, their reading, science, or social studies books for the reading log form (since they won’t have library books).
Cut on the dotted line and keep the five pages of procedures.

---------------------------------------------------------------------------------------------------------------------------------

I have read or have been explained (students) the Second Grade Policies and Procedures.

We are going to have a sensational year in second grade!
Student Signature:_________________________________________ Date: ________________

Parent Signature:_________________________________________ Date: _________________
